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	Name of Child


	Class


	Absences dates        
       from:                                                             to:

	Please indicate why this absence could not take place during the course of the normal school holiday pattern:


















	Any holiday requests will be unauthorised (unless deemed as an exceptional circumstance – see below) and where the threshold has been met (5 consecutive days of term time leave) a referral will be made to the local authority for penalty notice fines.
Furthermore, referral for penalty notice fines will also be considered when a child has had 10 sessions of unauthorised absence in a 10-week period (1 session is 1 AM or PM. 1 full day = 2 sessions).
In exceptional circumstances e.g. Family Bereavement, Religious Festivals, Off Site Activities e.g. music/dance exams, permission may be granted. this is at the discretion of the Co-Headteachers. 

	Signed:                                                                                                         Date:



                                                                                                                                           Absence Request Form

	Your application for authorised absence from :  ………………………….    to……………………………
has been denied / accepted










	Signed
 

	 If you disagree with this decision, you may raise the matter with the school in accordance with the school’s complaints procedure.
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